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3apernctpuposaHo B MuHtocte Poccumn 14 masa 2013 r. N 28390

MWHUCTEPCTBO KYNbTYPbl POCCUACKON ®EQEPALIUN

NMPUKA3
oT 8 okTA6ps 2012 . N 1077

OB YTBEPXXOAEHUU NMOPAOKA
YYETA AOKYMEHTOB, BXOAALLUMX B COCTAB BUBJIMOTEYHOIO ®OHAOA

Cnncok N3MEHSIOLWLNX JOKYMEHTOB
(B pea. Mpukasza MuHkynbTypbl Poccum ot 02.02.2017 N 115)

Bo ncnonHeHmne nyHkTa 6 ctatbm 12 ®egepansHoro 3akoHa ot 29.12.1994 N 78-93 "O 6ubnuoteuHom gene"
(CobpaHue 3akoHogaTenbctBa Poccunckon ®enepaunn, 1995, N 1, c1. 2; 2004, N 35, c1. 3607; 2007, N 27, cT.
3213; 2008, N 30 (u. Il), 3616, N 44, cT1. 4989; 2009, N 23, 2774, N 52 (I 4.), cT. 6446) npukasbiBato:

1. YTBepanTb Mopsgok yyeTta AOKYMEHTOB, BXOOALLMX B COCTaB OMBnmnoteyHoro ooHaa (MpunoxeHue).

2. KoHTpomnb 3a WCMOMHEHMEM HacTOsILLEero npukasa BO3MIOXUTb Ha cTaTCc-CekpeTaps - 3amecTutens
MuHucTpa kynbTypbl Poccuiickon ®egepauun IM.I1. MiBnvesa.

MI/IHI/ICTP
B.P.MEOVHCKWNA

MpunoxeHue

K npukady MuHucTepcTBa KynbTypbl
Poccuiickon ®eaepaunn

ot 08.10.2012 N 1077

NOPAOOK
YYETA OOKYMEHTOB, BXOAALUNX B COCTAB BUBIIMOTEYHOIO ®OHOA

Cnuncok n3MeHsILWUX AOKYMEHTOB
(B pea. Mpukasa MuHkyneTypbl Poccum ot 02.02.2017 N 115)

|. Obwume nonoxeHus

1.1. Yuver OOKYMEHTOB ©61MbnmMoTeyHoro (bOH,CI,a SIBMIAETCA OCHOBOM OTYETHOCTU U nnaHMpoBaHuA
AeaTenbHOCTN BUBNMOTEKMN, CﬂOCO6CTByeT obecneyeHunto ero COXPaHHOCTMW.

1.2. YyeT BKIOYaeT pernctpauuio MoCTYnneHnUst OOKYMEHTOB B OMONMOTEYHbIN (DOHA, UX BbIOLITUS K3
¢doHaa, UTOroBble AaHHble O BenuunHe (00beme) Bcero 6mMbnmoTtedHoro coHga n ero nogpasgenos, CTOUMOCTb

coHaa.
1.3. OcHoBHble TpeboBaHMS, NpeabsBrsemMble K y4eTy bubnmoreyHoro goHaa:

NOoJIHOTa N JOCTOBEPHOCTb yquH0|7| I/IH(*)OpMaLI,MM;
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onepaTUBHOCTb;
OOKYMEHTUPOBaHHOE 0hOpMIIEHNE KaxXaoro nocTynneHms B (ooHA M Kaxaoro BblbbITUS 3 hoHAa;

COBMECTMMOCTb MNpMeMoB ¥ ¢oOpM Yy4yeTa, WX HAAEXHOCTb Mpu napanfnenbHOM MCNOoNb30BaHUU
TPagMLMOHHON N aBTOMaTU3NPOBAHHOW TEXHOMOMNIA y4eTa;

COOTBETCTBME HOMEHKNATypbl Mokasatenen yveta oHAa aHanorMdHbiM nokasaTensiM rocygapCTBEHHOM
ONBNNOTEYHOI CTAaTUCTUKN.

1.4. YuyeTy noanexaT BCe JOKYMEHTbI (MOCTOSHHOIO, ANMUTENBHOIO, BPEMEHHOIO XpaHeHUs), NOCTynakLwme B
¢oHa 6ubnmoTekn 1 BoibbIBaKOLWME N3 PoHAA BUBNIMOTEKN, HE3ABUCUMO OT BMAA HOCUTENS.

1.5. YueT 0OKYMEHTOB BefeTCsi B perucrpax MHAMBMAYarbHOrO M CyMMapHOro yyeta B TpaguUMOHHOM U
(1) anekTpoHHOM BUZE.

1.5.1. Peructpamu vHOMBMAYanbHOrO yyeta OOKYMEHTOB SBMSAIOTCHA: PErMcTpaLMOHHAs KHWUra, KapTouka
permctpauMm Ha onpefeneHHbl BUA4 AOKYMEHTa ANS raseT, XKypHanoB, ApyrMx BUAOB OOKYMeEHTOB. [lonyckaeTcs
TakKe perucTtpamv WHOAMBMOYaNbHOIO yyeTa cyuTaTb TonorpaduyecKkyld OnuMCb (Kartanor), y4eTHbI KaTtarnor,
yyeTHbIn  avin €  BbIXOAHbIMM  hopmamu, dopMupyeMbiMM B MOPSAAKE WHBEHTaPHbIX WAW  WHbIX
NaeHTUPMKaLNOHHBIX HOMEPOB JOKYMEHTOB.

Pernctpol vHAMBMAyanbHOro yyeta [OOKYMEHTOB OubnuotedyHoro doHaa copepxat  peKkBu3unThl,
naeHTUdMUMpYOLLME KaXdbl AOKYMEHT C yKasaHueMm CBeAeHWUW O MOCTYMfeHWU AOKYMeHTa M O ero BbiObITUM 13
6mbnmoTteyvHoro doHaa.

1.5.2. Peructpammn cymmapHOro yveta OOKYMEHTOB SBMSAKOTCH: KHWra CymMMapHOro yyeta 6ubnuoteyHoro
doHaa, NMCTbl CyMMapHoro yyeta 6ubnvoteyHoro doHaa, XkypHan. [JonyckalTcs pasnuyHble moamdukaummn
KHUMM CyMMapHoro yyeTa. HesaBMcuMO OT BMAa y4eTHOro OKYMeHTa perucTpbl CyMMapHOro ydyeTa coaepar Tpu
B3aVMOCBA3aHHbIE YacTu:

"MocTynneHne 0OKyMEHTOB B OG1ubnunoTteyHbi cooHa",

"BbIObITME AOKYMEHTOB M3 BubnuotevHoro doHaa",

"UITorn aBmxeHnsa 6ubnuoteyHoro boHaa: UTOroBble AaHHbIe HAa KOHEeL, 0TYETHOro nepuoaa”.

O606LLEeHHblIe AaHHbIe OTpaXalTcsa B KaXAoW YacTu peructpa CymMmapHoOro yyeta. B anekTpoHHON cucteme
yyeTa 9TW YaCTu UHTErPUPYIOTCA B €ANHBLIN YYeTHbIN dann.

1.6. CymMMapHbIi U MHOVBMAYanNbHBIN y4eT oHAa BeAETCA CTPYKTYPHbIMU NoAapasgeneHnsamm mbnuoTteku,
B BEOEHMM KOTOPbIX HaxoauTcs KOMMNEKToBaHWe doHda, a Takke noapasgeneHusimu, obecneynBaloLumMm
XpaHEeHWe N UCMONb30BaHNE 3aKpenseHHbIX 3a HUMK YacTen obuero choHaa Gubnuotekn.

1.7. Cratuctnyeckass wHdopmaums o dopMupoBaHnn 6GubnuoteyHoro doHga no uToram roga
npeactasnseTcs B [MaBHbIN MHHPOPMALMOHHO-BLIYUCNIUTENBHLIN LEHTP MUHKynbTYpbl Poccun.

II. EgMHMUbI yyeTa GnbnuoTteyHoro coHaa

2.1. BennuvHa (06beM) 1 aBmxeHne oHaa U3MepPSOTCH B YHUPMLUPOBAHHbIX eAnHuLax yyeTa.

OCHOBHbIMW eguHMLAMK y4YeTa AOKYMEHTOB OMGnMoTeyHoro ooHaa SABMAAKTCA 9K3EMMNAp U HasBaHue, Ans
raseT - rogoBOW KOMMIIEKT U Ha3BaHUe.

[ononHuTenbHbIMM eguHMLaMM ydyeTa doHOa SBRSOTCS FO4OBOM KOMMMEKT, MeTponorika, noAllmnBka
(nepenneTHas eguHMLA); ANS SMEKTPOHHbLIX JOKYMEHTOB - eauHMLUa NaMaTy AaHHbIX.

2.2. Ob6wasa BenuunHa 6GMGNMOTEYHOro doHZa B LENIOM W ero nogpasgerioB, B TOM 4MCIE CETEBbIX
noKanbHbIX JOKYMEHTOB U CETEBbIX yAaneHHbIX 4OKYMEHTOB, YYUTbIBAETCH B 9K3EMMNsipax, HOBble MOCTYMNIEeHNs -
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B 3K3emnnspax n Ha3BaHusX. Y1cno roqoBbiX KOMMNEKTOB ra3eT NpMpPaBHUBAETCH K YACTY IK3EMMNNIAPOB.
[ll. YueT oOKyMeHTOB MO BUAAM U KaTeropusm

3.1. NevaTHblE N3gaHnsa 1 HeOI'Iy6ﬂVIKOBaHHbIe OOKYMEHTbI

K ne4yaTHbIMM U3OaHMSIM OTHOCHATCS TUPaXXUPOBaHHbIE U3OaAHWS, NOMYYEHHbIE NeYyaTaHuem Unn TUCHEHMEM,
nonurpadnu4eckn CaMoCTOATENbHO OMOPMIIEHHbIE: KHUMM, OpOLUIOPbLI, XypHanbl, MPOAOSHKALWNECS W34aHUs,
NUCTOBLIE n3gaHus, rasetbl, n3ousgaHus, HOTHbIE n3gaHus, KapTorpaduyeckue n3gaHus,
HOPMaTUBHO-TEXHUYECKNE N TEXHMUYECKME OOKYMEHTLI, aBTopedepatbl AnCCepTaLuii.

K Heony6nvkoBaHHbIM OOKYMEHTaM OTHOCHATCS PYKOMUCHbIE OOKYMEHTbI (PYKOMUCHBIE KHUMM U apXMBHblE
OOKYMEHTbl), a TaKke [OKYMEHTbl, W3rOTOBMEHHble B eAVMHWYHbIX 3K3eMmnnspax, ABfswowmecs obbektamu
MHTeNneKTyanbHOW COOCTBEHHOCTW (AeMNOHMPOBaHHble HaydHble paboTbl, AuccepTauun, NPenpuHTbl, OTYeTbl O
Hay4yHO-uccregoBaTensckux  paboTax, nepeBodbl, ONWCaHWA  anropuTMoB K nporpamm  3BM,
MPOEKTHO-KOHCTPYKTOPCKas AOKYMEHTauus), TakTUmbHble pyKoAerbHble U3gaHusa Ansa cnenbix U crnaboBuasLLmX.
PykonucHble AOKyMeHTbI, Bxoasawmue B 6GubnmnoteyvHble poHAabl, SBNSAOTCA COCTaBHOM YacTbio ApXMBHOIO oHAaa
Poccuiickon ®egepauum M yunTbiBalOTCA B COOTBETCTBUMM C HOPMAaTUBHBIMW M MPaBOBbIMW akTamu Mo y4yeTy
apXMBHbIX JOKYMEHTOB U HacTosAwmm Mopsagkom.

3.1.1. KHurm 1 6poLutopbl y4UTHIBaOTCS B 9K3eMNNsApax U HasBaHMsAX.

Kak oTaoenbHbIN 3k3eMNNsp 1 Kak OTAeNbHOe Ha3BaHWe yUUTbIBaKTCA:

Kaxkgoe oTaensHoe usgaHue (kHura, 6polutopa);

Kaxkgoe BXOAsllee B KOHBOMIOT U34aHue;

KaXXabl OTAENbHbIN TOM (BbIMYCK, YacTb) MHOFOTOMHOIO U3AaHus, UMeLWniA MHOUBMAYanbHoe 3arnasue;

Kaxxgas n3 6poLutop, BbiNyLEHHbIX B 06beAMHAOLWEN X M34aTernbCKON nanke, 06noxke, MaHxXeTKe;

KaXXgaa KHura mnnum 6pou.nopa, BXoadLaa B KHMXHYKO CeEpUto (HyMepOBaHHYIO nnn HeHyMepOBaHHYIO);

OoTAENbHO WU3AaHHble NPUNOXEeHUA K KHuUram u 6p0LuropaM, nMewwmne unHameungyanbHoe 3arnasne wu
CaMOCTOATENIbHOE 3Ha4YeHne.

3.1.2. [JoKyMeHTbIl, BbINOMHEHHbIE penbedHO-TOYEUYHbIM WpUdToM (WpudTtom bpainng), yuutbiBaloTCs B
3K3eMMnsipax U Ha3BaHMUsAX.

OK3eMnnspomM AN OaHHOro BuAa U3daHui siBnsieTcsl Kaxaasi U3 KHUM KoMnnekTa, o6beauHEeHHbIX OOLuM
Ha3BaHWEM.

Kak ogHO Ha3BaHWe y4uTbIBaeTCA KOMMMEKT U3gaHUS, HE3aBUCUMO OT YMCNa BXOAALLMX B HEMO KHUT.
3.1.3. XKypHanbl 1 npogomkaroLmecsa n3gaHms y4mTbiBalOTCA B 9K3eMnisipax U Ha3BaHUSX.

3K3eMI'IJ'IF|pOM CHMUTaeTCA HOMep, TOM, BbINYCK, M3gaHHble NO OTAENIbHOCTU, a TakKXe KOMMNIIEKT HOMEpPOB,
TOMOB, BbIMYCKOB, nepenfieTeHHbIX B OANH Onok n3gaTensCcTBOM.

Kak ogHO HasBaHue Y4NUTbIBAaeTCA KOMMIEKT HOMepPOB, TOMOB, BbIlMYyCKOB, o6pasyrou.|.|/|x oTAenbHYO eanHuuy
C oTnnynTesibHbIM 3arnaBneMm. I'IpM M3MEHEHWNN 3arnaBusi HOBOWN yquH0|7| eANHNLENn cyuTaeTcs M3gaHue, ecnmu
n3MeHeHne BHeCeHO B nepsble NATb CJ10B 3arnaBu4.

I'Iepmop,wqecme NpUNOXeHua K XypHanawm, BbIXoadwme CaMOCTOATENIbHO, MMewlwmne unHansunayarnbHoe
3arnasue u CO6CTBeHHyIO HymMepauuto, y4nTbiBAOTCA KaK OTAeSIbHblEe 3K3eMMNApbl U OTAE IbHble Ha3BaHUA.

Kaxpgass cepusi npopornkarolleroca W3fgaHus, MMelolas WHOVBUOyanbHOe 3arnaBue U CODOCTBEHHYHO
HYMepaLu o BbiMYCKOB, YYMTbIBAETCS Kak OTAENbHOE Ha3BaHue.
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Kaxablh  caMOCTOATENbHbIN TOM (BbII'IyCK) npogorpkawuwerocda m3gaHuna ydutbiBaeTCA KakK oOTaelibHOe
Ha3BaHue.

3.1.4. la3eTbl y4nTLIBAOTCA B ro40BbIX KOMMNEKTaX U Ha3BaHUAX.

Kak ogHO HasBaHWe y4MTbIBAETCS] KOMMIIEKT raseT, 00pasylwmux OTAENbHYH €4MHULY C OTIIMYUTENbHbBIM
3arnasuem. [pn n3ameHeHnn 3arnaBus HOBOW YY4ETHOW €QUHULIEN CUNTAETCH U3haHue, ecnm n3MeHeHne BHECEHO B
nepBble NATb CrOB 3arfnaBus.

OpHoaHeBHbIe (pa3oBble) ra3eThl Y4UTLIBAKOTCS B 3K3eMnnsipax (HOMep, BbIMYCK) 1 HA3BaHUSIX.

OThenbHO M3faHHble MEepUOAUYECKUe MPWUIIOXKEHMS K rasetam, MMelWMe WHOAMBUAYarbHOE 3arnaBve W
COBCTBEHHYIO HYyMepaLnio, YYUTLIBAKOTCH CaMOCTOATENBHO.

3.1.5. N3omnspaHma (anbbombl, KOMMMEKTbl, OTAEMNbHbIE JIMCTOBbIE M3AaHWs) U penbedHo-rpadmyeckne
nocobus anst cnenbix 1 cNaboBUAALLMX YYUTBIBAKOTCA B 3K3EMMIIsipax U Ha3BaHUSIX.

Kak oTAenbHbIN 3k3eMNnsAp M OTAeNbHOE Ha3BaHWe y4MTbIBAETCS KaxKabli NUCT (BbINYCK) CEPUN U30M3OaHUNA,
He 06beaAVHeHHbIe n3gaTenbcKon nankow (06M0XKKON, MaHXETKON).

JlnctoBble wu3gaHus, OObeOMHEHHblEe WM3OaTenbCKOW nankon (OBMOoXKOW, MaHxXeTkow, obepTkon),
YYUTBIBAKOTCA KaK O4MH 9K3eMMNMSAP U OOHO Ha3BaHKeE.

3.1.6. HOTHbIE M3gaHNa yYnTbIBAKOTCA B 3K3EeMMNsipax U Ha3BaHUSAX.

Kak oTaenbHble 3K3eMMsipbl U OTAENbHbIE HA3BAHUSA YYUTLIBAKOTCS:

CaMOCTOATENbHbIE HOTHbIE U3AaHUs, 00beAMHEHHbIE B OQHOM nepenriete (KOHBOMTE);
oTAenbHble NapTum (rofnoca) n napTuTtypa (Knasup), n3gaHHble pasgernbHO.

Kak ogvH ak3eMnnsip u 0gHO Ha3BaHWE yYUTbIBAKOTCS:

oTAernbHble napTum (ronoca), o6beAMHEHHbIE C NAPTUTYPOW (KNaBMpPOM) B OAHOM M3[aHWK, a Takke napTuu,
006beanHeHHble n3gaTenbCkon nankon (06noxkon).

3.1.7. KapTorpadguyeckme M3gaHus y4ntbiBaOTCA B SK3EMNspax U Ha3BaHMAX.
Kak oTaenbHbIN 3K3eMMnsp U oTaenbHOe Ha3BaHWe YYUTbIBAKOTCS:

artnacsl, COCToSLLME U3 OTAEMNbHbLIX HYMEPOBaHHbLIX UMW aTUPOBaHHbIX BblMYCKOB;
KaXkablV BbIMYCK CEPUNHOro U3daHusa KapTbl Unun atnaca.

Kak oguH aK3eMnnsap v 0QHO Has3BaHWe yYuTbiBAETCH KapTa, U3faHHas Ha HECKOMbKUX McTax (nognexatimx
cKkneiike), 06 beANHEHHbIX OBLUMM 3arnaBueM.

MHOroToMHbIE (MHOFOJ'II/ICTOBbIe) KapTOI’pa(bl/l‘-IeCKl/le n3gaHus, oO0beauHEeHHble OoOWKUM 3arnaBueM,
YYUTbIBAOTCA NO KOJ1M4yeCcTBy TOMOB 1 OAHOMY Ha3BaHMIO.

OToenbHO M3gaHHble, HO HE MMELLINe CaMOCTOATENbHOINO 3HaYeHUs! KapTorpacpmquKme NpUNoXxeHna K
pas3fniM4HbiM  U3JaHUAM (KHVIFaM, 6p0LmopaM, mypHanaM) Y4UTbIBAakOTCA €OUHbIM KOMMJNIEKTOM C OCHOBHbIM
n3gaHnem.

3.1.8. HOpMaTI/IBHO-TeXHI/ILIeCKI/Ie N TeXHn4eckme OOKYMEHTbI (rlaTeHTHbIe OOKYMEHTbI, TUNOBblEe NMPOEKTbl U
YepTexun, Katanorn npomMbiLLIeHHOro O60py,£lOBaHVIFI M n3genum, HOpMaTMBHbIE OOKYMEHTbl MO CTaHAdapTu3auunu,
TeXHn4eckune ycnoesusa, pykosoadline JOKYMEHTbI U npanma) Y4UTbIBAKOTCA B 3K3eMnndapax n HasBaHUAX.

Kak oguMH 3K3emMnnsip M OOHO Ha3BaHWEe YYMTbIBAOTCS CTaHgapTbl W KaTanorM MpOMBbILLSIEHHOMO
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obopynoBaHusa u usgenun, BeinylleHHble B 06beanHAOWEeNn ux ngatenbckon nanke (06noxke) npu HanuuMmM Ha
nanke obLLel LieHbl, coaepXXaHUs BCero u3gaHusl, eanHbIX BbIXOAHbIX JAHHbIX.

Kak oToenbHbIn 3K3eMnnap n otaesibHoe Ha3BaHMe y4uUTbiBAlOTCA CTaHOAAPTbl U KaTanorn npomMbILLNIEHHOro
OGOpy,ElOBaHVIF! N nagenvn, apyrme cneuunanbHble BUObl JOKYMEHTOB, BbiNyWEHHbIE B BUAE OTAEJIbHbIX JINCTOB,

€CNN Kaxablh M3 HUX UMEET CBOM BbIXOOHbIE AaHHble, LEHY, TUPaX, AaXe ecrnv OHU obbeduHEHbl OOHOW
n3gatenbCcKor nankon (060XKoMn).

3.1.9. Heony6nukoBaHHbIE AOKYMEHTbI YYUTHIBAIOTCH B 3K3EMMNNApax U Ha3BaHUsX.
Kak ognH ak3emnnsip u 04HO Ha3BaHWE YYUTLIBAIOTCS:

AenoHMpoBaHHas HayyHasi paboTa (KOMMNIEKT, COCTOSMI U3  OBYX 9K3eMnnsipoB paboTbl) u
COMPOBOAUTENLHBIE AOKYMEHTHI;

HeonybnMKoBaHHble AOKYMEHThI, COpOLLIOpOBaHHbIE UK coaepKallnecsl B OTAENbHON nanke.

[na KOHCTPYKTOPCKOM [AOKYMEHTauuu eauHuuen ydyeta SBMASeTCs YepTeX WM MOMHbIA - KOMMNNeKT
KOHCTPYKTOPCKMX AOKYMEHTOB, OTHOCALLUXCSA K OOQHOMY U3Aenuio (00beKTY).

3.1.10. O6HoBNSEMOE NevaTHoe M3gaHne y4ynTbiBaeTCs Kak OTAeNbHOe Ha3BaHWe M OTAENbHbIN 3K3eMnnsp
npy NepBUYHOM MOCTyNneHun B 6mbnunoteky. MNocneayowme NOCTYNNeHUs BKNagHbIX NIMCTOB, NpeaHa3Ha4YeHHbIX
AN AONOSHEHWS UM 3aMeHbl COOTBETCTBYIOLLUMX NIMCTOB B U34aHWKM, OTAENbHOMY Y4eTy He noanexar.

3.1.11. dakCcUMUNbHOE N3gaHNe YYUTLIBAETCS KaK OpurMHan.
3.2. AyavoBuayarbHble JOKYMEHThI

K ayguoBuayanbHbIM [OKYMEHTaM OTHOCATCH (POHOAOKYMEHTbI, BWMAEOAOKYMEHTbI, (DOTOAOKYMEHTHI,
KMHOLOKYMEHTbI.

3.2.1. EguHugamm yyeta boHaa ayamoBuayarnbHbIX JOKYMEHTOB SABNATCA 3K3EMMMSP U Ha3BaHume.
Kak oTAaenbHbIN 3K3eMMnsp y4uTbiBaloTCA:

AWUCK - ANs rpaMnnacTmHOK,;

KaTyLlKa, kacceta unm 606uHa - 4nsa MarHUTHbIX hoHorpamm;

KacceTa - Ang BUOEO40KYMEHTOB;

Kagp - 4nst PoTO40KYMEHTOB (OMano3vTMBOB, CNanaos);

©00uHa - ans KUHOUNBbMOB.

Kak ogHO Ha3BaHWe y4uTbIBaKOTCSA:

OTAENbHO BbIMYLEHHAsl rpaMniacTuHka, kacceta nmbo komnnekT (anbbom) rpamnnacTuMHOK, Kaccer,
06beaNHEHHbIX 0OLLMM Ha3BaHWEM;

MarHuTHasi ooHorpamma Ha OfHOW KaTyluke (KacceTe), MarHUTHasi (hOHOrpamMma Ha HECKOSbKMX KaTyLlkax
(kacceTax), 06beOUHEHHBIX 00 MM Ha3BaHNEM;

OTAENbHO N3[aHHbIN POHOAOKYMEHT UMK KOMMMEKT (DOHOAOKYMEHTOB, 06 beANHEHHbIX OBLMM 3arnaBnem;

KMHOOUMNbM, AvacunbM HE3aBMCMMO OT 4uMCna COCTaBMSOWMX YacTel WM KagpoB (AN KOMMMekTa
Anano3nTUBOB).

3.2.2. AyauvoBusyarnbHble OOKYMEHTbl, SBNAOWMECH MPUNOXKEHMEM K  pPasnUYHbIM - M3JaHUaAM U
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BbIMNOMHSOLLME CaMOCTOSITENbHbIE (DYHKLMKN, @ Takke Mcnosnb3yemble B paboTe OTAeNbHO OT OCHOBHOMO M3faHus,
MOTYT Y4MTbIBATbCS KaK OTAENbHbIE 3K3EMMMAPSLI.

3.3. [JokyMeHTbl Ha MUKpodhopmax
K gokymeHTam Ha MMKpodhopMax OTHOCSTCA MUKPOUITbMbI U MUKPOULLIN.
3.3.1. EauHuuammn yyeTta 4OKYMEHTOB Ha MUKPOhopMax SABASIOTCSA SK3EMMNAP U Ha3BaHMe.

OK3eMnnspoM Ans OOKYMEHTOB Ha MUKpodopmax ABMASOTCS: PYMNOH - ANd MUKpodunbMOB; duvwa - ang
MUKpOdoMLL.

Kak ogHO HasBaHue y4nTbiBa€TCA KOMMIEKT MVIKpOCbVIJ'IbMOB nnn MVIKpOCpVILLI, 06bEeaUHEHHBIX 00LLMM
3arnaBneMm, He3aBUCMMO OT YMCa COCTaBMSOLWNX YacTen.

3.3.2. O6wmmn obvem poHAa OOKYMEHTOB Ha MUKPOOPMaxX y4MUTLIBAETCH MO KONMMYECTBY PYMOHOB U (buLu,
BKIKOYAs KOMUU pasHbIX NOKONEHU (apXxuBHble/pe3epBHbIe U NOMNb30BaTeNbCKME).

3.4. ONeKTPOHHbIE AOKYMEHTbI

K 9aneKkTpoHHbIM JOKYMEHTaM OTHOCATCH AOKYMEHTbl Ha CbeMHbIX HOCUTenNsX (KOMNaKT-gucky, dneLl-kapThbl);
OOKYMEHTbI, pa3meLLaemMble Ha XeCTKOM AMCKe KoMMnbioTepa (cepeepe) BubnmoTekn n AOCTyNHbIE NONb3oBaTENAM
Yepe3 UHHOPMAaLMOHHO-TENEKOMMYHMKAUNOHHbIE CeTW (Jarnee - ceTeBble floKanbHble AOKYMEHTbI); AOKYMEHTHI,
pasmellaeMble Ha aBTOHOMHbIX aBTOMAaTU3MPOBaHHbIX paboumx cTaHuuax OubnuoTtekm (panee -
MHCTaNNMpoBaHHble AOKYMEHTbI); JOKYMEHTbI, pasMeLLeHHble Ha BHELIHMX TeXHUYECKUX cpeacTBax, nonyyaemMble
6ubnmoTekon BO BpeMeHHOe MoMb3oBaHWe Yepe3 MHPOPMAaLMOHHO-TENEKOMMYHMKALMOHHbIE CETU Ha YCIOBUAX
[OroBopa, KOHTPaKTa, IMUEH3MOHHOTO COrfalleHns C Mpou3BOAUTENnsAMM uHdopMauum (Janee - ceTeBble
yAaneHHble JOKYMEHTbI).

3.4.1. EgMHnuamm ydeTa 3NEeKTPOHHbIX OOKYMEHTOB Ha CbEMHbIX HOCUTENAX ABMAKTCA 3K3eMnnap u
Ha3BaHue.

3.4.1.1. Kak oTAenbHbIN 9K3EMMIAP Yy4YMTbIBAETCS KaX bl aBTOHOMHbIA 0ObeKT (KOMMaKT-guck).

Kak otpenbHble AK3eMNnnAapbl MOryT y4mUTbiBaTbCA MNPUINOXEHUA K pasfinyHbiM U3OaHUAM, BbINONHAKOLWNE
CaMOCTOATENbHbIE (*)yHKLLVII/I, a Takxe ncnolb3yemble B pa60Te OoTAEeNbHO OT OCHOBHOIO U3gaHu4.

Kak otaenbHble 3K3eMNnnApbl HEe YYUTbIBAOTCA KOMMAaKT-AUCKU, €Clnn OHU NnpeactaBiidloT cobown BKInagky
(BJ'IO)KeHVIe) B n3gaHune nnm ero HeoTobemsieMoe npuioxeHme.

3.4.1.2. Kak ogHO Ha3BaHWe y4nTbiBaKOTCS:

OTAENbHO BbIMYLEHHbIN KOMMNAKT-ANCK;

KaxkObl KOMNAaKT-ANCK, BXOASLUMIA B HYMEPOBaHHYIO UM HEHYMEPOBaHHYIO CEPUI0 3NEKTPOHHbIX U3OaHWUI;
KOMMIEKT KOMMaKT-gUCKOB, 06 beaNHEHHbIX OBLLMM Ha3BaHNEM;

M3gaHHble B KayecTBE CaMOCTOATENbHbIX WM34aHui NpUNoXeHna K wn3gaHuam noboro gpyroro Buaa,
nmetowme cobcTBeHHOE 3arnasme 1 ponyckarwuime nx ncnofib3oBaHne be3 O6paLIJ.eHI/IF| K OCHOBHOMY M3gaHWIo.

3.4.1.3. B pokymeHTax Ha (pnell-kaptax Kak OAWH 3K3EMMMsap WU OOHO HasBaHWe YYUTbIBAeTCH Kaxaoe
LienocTHOe NponssefeHne, MMetoLee CaMoCTOATENbHOE 3arnasue.

3.4.2. EaMHMuamMun yyeta ceTeBbIX JOKanbHbIX M MHCTaNNMPOBaHHbLIX [OKYMEHTOB SIBMNAKOTCA 3K3eMMNnsp
(ycnoBHas equHuLa y4eTa) U Ha3BaHue.

Kak ogHo HasBaHue Y4UTbIBAETCA LESTOCTHOE npounsseneHne, nveruiee caMmoCTtodaTesibHOe 3arnasue, BHe
3aBMCMMOCTU OT ero npeancraBlieHUA. Kak ogHa eauHuua YYUTbIBaAETCA NnononHsemMbln M OOHOBNAEMbIN
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SHeKTpOHHbIVI OOKYMEHT.

OK3eMMNsipoM SIBMSIETCSt JOKYMEHT B onpefeneHHoM dopMaTe XpaHeHus unu npeacraenenus. dopmatbl
OOHOM W TOW e eANHULbI KOHTEHTa YYUTLIBAOTCH OTAENBHO.

3.4.3. EguHnuammn yyeTa CceTeBbIX yAareHHbIX OOKYMEHTOB SBMSKTCA 3k3emnnap (yCrnoBHas eauHuua
yyeTa) 1 Ha3BaHue.

Kak ogwuH 3K3eMnnAap n ogHO Ha3BaHMEe Yy4YUTbiBaeTCA KaXKablA MONMHOTEKCTOBbLIN SﬂeKTpOHHbIIZ OOKYMEHT,
UMEIOLLNA CaMOCTOATENbHOE 3arfnaBue, BKIHOYEHHbIN B MakeT, K KOTOpOMY Oq)OpMJ'IeHO npaBo Aoctyna y ero
npoun3soauTend. Kak ogHa eguHuua yyunTbiBaeTCcA NonofHAeMbIN U 06HOBMSIEMBIN SJ'IeKTpOHHbIVI AOOKYMEHT.

IV. Y4yeT nocTynneHns 4OKYMeHTOB B OMONMOTEYHbIN OOH,

[okyMeHTbl nocTtynatlT B GubnunoTeky m BkNoYaloTcd B OMOMMOTEYHbIN hoHA B pesynbTaTte MnocTaBku
06sa3aTenbHOro 3K3eMnnispa, NoKynku (Moanuckn, obmMeHa, fapeHus, NOXepTBOBaHWS, KOMMPOBaHUSA OpPUIrMHanoB
13 poHaa Gubnuortekn).

4.1. [JOKyMEHTbl NPUHMMAIOTCA MO MEPBUYHBIM YYE€THbIM AOKYMEHTam (HaknagHas, akT), BK4YaloLmm
CNMCOK NOCTYNIEHUN.

4.1.1. Mpuem OOKYMEHTOB, MocTynawLlmx B 61MBnmMoTeky 6e3 nepBUYHbIX OOKYMEHTOB Ha Ge3Bo3amesnHow
ocHoBe (0bsi3aTenbHble 9K3eMMNAPbl, AENO3UTHbIE 9K3EMMIIAPbI MEXAYHAPOAHbLIX OpraHusauuii, 6e3Bo3mMe3aHble
NOCTYNNEHNS N3 HEM3BECTHbIX M @HOHUMHbLIX UCTOYHUKOB), OCHOPMIISIETCSH aKTOM O NMpUeMe JOKYMEHTOB.

4.1.2. lNMprem OOKYMEHTOB, NOCTynawLwWmx B GubnnoTeky oT 1opuandeckoro, umanyeckoro nuua B suge gapa
C YyKasaHvem ero HasHayeHuss [ANnsg nononHeHns 6GubnuoteyHoro doHaa, odopMseTcs OOroBOpOM
NnoXxepTBOBaHUS B COOTBETCTBUM C ['paxaaHckum kogekcom Poccunckon ®egepaumm (cT. 574, 582) <1>.

<1> lpaxpgaHckuin kogekc Poccuickon ®Pegepaunn. Yactb BTOpas ot 26 aHB. 1996 r. N 14-03 // Cobp.
3akoHogartenbcTBa Poc. ®egepaumn. - 1996 1. - N 5, ¢1. 410. - C. 1110 - 1296.

4.1.3. lNprveM OOKYMEHTOB OT uuTaTenewn B3aMeH YTepsiHHbIX W NPU3HAHHbLIX PaBHOLEHHbIMU YTpayeHHbIM
ochopMmsieTcd akToM O npuemMe OOKYMEHTOB B3aMeH YTepsiHHbiX. B akTe ykasbiBaeTca damunus, mHuumanbl
ynTaTens, ceegeHns o6 yTepsHHbIX U3JaHusX (pPerncTpaumnoHHbIA HOMep, KpaTkoe Bubnuorpaduyeckoe onmvcaHue
n3gaHus, ueHa), cBedeHusl O MPUHATBIX M3daHusax (KpaTkoe OGubnuorpaduyeckoe onvcaHve usgaHus, LeHa),
NOANUCK YnTaTens N NPUHUMAaIOLLIEN CTOPOHBI.

4.2. OueHka CTOMMOCTH nepmnoanyeckmnx n3gaHum, nocTynawwmnx B 6VI6J'II/IOTeKy Ha BpeMeHHOe XpaHeHune, He
npon3BoaAnNTCA.

4.3. [lokyMeHTbI, NocTynatoime B GubnmoTeky, noanexar CyMMapHOMy yyeTy.

4.3.1. CBefeHusa 0 BKIMOYAEMbIX B BUBNMOTEYHBIN (QOHL OOKYMEHTaX (PUKCUPYIOTCA B KHUre CYMMapHOro
yyeTa 6ubnuoteyHoro cboHaa nnv B ApyroMm Buae perncrpa cornacHo n. 1.5.2.

Pernctpel cymmapHoOro yyeta [OMKHbl MMETb 3arofloBOYHbIE [aHHble: HauMeHOBaHWe perncrpa,
HaMMeHOBaHWe opraHusauuu, nogpasgeneHuss. B peructp BNUCLIBAOTCHA AaHHble O MOCTyNMBLUEN NapTuum
OOKYMEHTOB: AdaTa M MOPSAKOBbLIN HOMep 3anucu (MOPSAKOBbIM HOMEP 3anucu exerogHo HadmHaetcs ¢ N 1),
NCTOYHWK NOCTYMMEHUs, HOMep 1 AaTa NepBUYHOTO Y4ETHOro JOKYMEHTA, KONMYECTBO MOCTYNUBLUNX JOKYMEHTOB U
CTOUMOCTb.

4.3.2. CymMMmapHbIA y4yeT MOCTYNNEHNs ONEKTPOHHbIX CeTeBbIX floKanbHbIX [JOKYMEHTOB BefeTcs B
3NEeKTPOHHOM peecTpe B COOTBETCTBMM C nokasatensamu n. 5.3.1, ¢ ykasaHmeM fAaTtbl 3arpy3kv MOCTynneHwun B
cucTtemy.
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4.3.3. CymMapHbIi y4yeT MOCTYMMEHNS 3MNEKTPOHHbIX CeTeBbIX YAAneHHbIX [AOKYMEHTOB BedeTcs B
3MNEKTPOHHOM peecTpe C OTPaXEeHWEeM Criegylolmx nokasatenen: gatbl M MOPSAKOBOrO HOMepa 3anucy,
PEKBU3UTOB NULEH3WOHHOMO JOrosBopa (Ha3BaHMS M HOMepa [OOKyMeHTa, Cpoka ero AencTBus, CTOMMOCTH),
konuyecTBa 6a3 AaHHbIX (NAKeTOB) M BKITHOYEHHbBIX B HUX Ha3BaHWUN.

lMpu nogcyeTe cymmMapHOro KONM4ecTBa Ha3BaHWA MCKIOYaoTCa Aybnupyowmecs Ha3BaHWs B NakeTax Ha
OAHON nnaTdgopme.

4.4. [lokyMeHTbl, NOArOTOBMEHHbIE K MpMeMy B B1bnuoteyHbii oH, NoABeprarTca nepBmMyYHOn obpaboTke
W MHONBUAYANBHOMY YYeTy.

4.4.1. NHavBmayanbHbl y4eT OOKYMEHTOB OCYLUEeCTBASETCS MNyTeM MPUCBOEHUS KaXXAOMY 3K3eMnnsapy
AOKYMeHTa perncTpaumMoHHOro HoMepa, MHOMO 3HaKa B KayeCTBe PerMcTpaumMoHHOro Homepa (CUCTEMHOro Homepa
KOMMNbIOTEPHOW NporpamMmmbl, WTPUX-Koga M Apyrux). VIHaMeBnayanbHbli HOMEP 3aKkpennseTcs 3a AOKYMEHTOM Ha
BCEe BpeMs ero HaxoxaeHws B doHae 6mbnuoTekn. PernctpaumoHHble HOMEepa WCKIOYEHHbIX K3 doHAaa
OOKYMEHTOB He NpYCBanBaloTCA BHOBb NPUHATHIM AOKYMEHTaM.

PervctpaunoHHble HoMepa MPOCTaBMnsAOTCS HENOCPEACTBEHHO Ha AOKYMEHTax M OTpaxaloTcsi B perncrpe
MHAMBMAYAbHOIO yYeTa AOKYMEHTOB, NPUHATOM B GubnuvoTeke.

Pernctpbl MHAMBMAYyanbHOro y4yeta OOMXHbl UMETb 3arofloBOYHblE AaHHble: HauMeHOBaHWe perncrpa,
HaMMeHOBaHWe opraHusauumn, CTPYKTYPHOro nogpasgeneHusd. B peructp BnucCbiBalOTCA AaHHbIE O KaXKOoM
AOKYMeHTe: gaTa 3anucu B pPerncrpe, perucTpaumoHHbid HOMep, kpaTkoe 6ubnumorpadunyeckoe onucaHue
OOKyMeHTa (aBTop, 3arnaBue, TOM, YacTb, BbIMYyCK, MECTO W oA W3daHus), LeHa [OOKYMeHTa, yKasaHHas B
CONpOBOANTENBHOM AOKYMEHTE.

4.4.2. WHauBmayanbHbli y4eT MEpUOANYECKMX MW3OaHUA BedeTcs B PEerucTpaumoHHON KapToTeke
NepuoaNYECKNX W3OAHUNA, NpedHa3HaAYeHHOW [ANis ydeTa KaKAOro HasBaHUS WM KaXAOoro aK3emnnspa, unu B
aBTOMaTU3NPOBaHHOW 6a3e AaHHbIX.

[Ona nepuoguyecknx wmsgaHui B KayecTBe PErMcTpauMoOHHbIX HOMEPOB MOrYT MCMONb30BaTbCcA ntobble
naeHTUMKaLUMOHHbIE HOMEpa: CUCTEMHbI HOMEpP B aBTOMaTU3MPOBaHHOW 0ase AaHHbIX, PEervcTpauyOHHbIN
(nopsgKoBbIN) HOMEpP 3anucuK B perucTpaLmoHHON KapToTeke.

4.4.3. HanBmayanbHbIN y4eT OOKYMEHTOB, MMeELMX B CBOEeM OGOpMIMEeHUMM OparoueHHble MmeTannbl u
(vnn) pgparoueHHble KaMHU U OTHECEHHBIX K KaTeropum cendpoBOro xpaHeHusl, OCyLLEeCTBMASETCS B CneunansHoOM
perncTpe, B KOTOPOM, KpOME TPaAULMOHHBIX NOoKasaTenen, JaeTcs onvcaHve BHeLWHero oopmMIIeHns JOKYMEHTa.
Kaxgbl MUCT perncrpa conpoBOXOAETCA UTOrOBOW 3anMUCbi0 C yKazaHWeM [aTbl €e COCTaBEHUS U KONM4ecTBa
onucaHnn Ha nucre.

4.4.4. B peructpax UHOUBMAYyanbHOro yyeTa B NMPUMEYaHMUSIX YKa3blBAETCA Hanuune u BuA NPUINOXKEHNUs K
OCHOBHOMY [IOKYMEHTY, @ Takke O0CODEHHOCTM 3K3eMMnsipa LeHHbIX U PeaKMX LOKYMEHTOB (Hampumep, Hanuuue
YHUKanNbHOro nepenneta, mapruHanui, gedektos u 1.n.). Mpu Hanuyum nacnopta OOKYMEHTa AaeTcs OTChinka K
HeMy. B npumeyvaHnsax MOXeT yka3blBaTbCS NPUHAANEXHOCTb JOKYMEHTA K KaTEFOPUM KHUXKHBIX MaMSATHUKOB.

4.4.5. lHouBnayanbHblA y4eT 3MEeKTPOHHbLIX CeTeBbIX JIOKaNbHbIX AOKYMEHTOB OCYLIECTBASEeTCA nyTem
BBOAa B H6a3y AaHHbIX MeTaMHopMauum o 3arpyske OOKYMEHTa B SMIEKTPOHHYI0 GMBNMOTEKY C aBTOMaTMYECKUM
npucBOeHneM UAEHTUDUNKALIMOHHOMO (CUCTEMHOIO) HOMEPa KaXXAOMY AOKYMEHTY.

4.4.6. VHomBuayanbHbI Yy4eT SMNEKTPOHHbIX CeTeBblX YyAaneHHbIX [AOKYMEHTOB OCYLIeCTBRsSeTcs B
3MNEKTPOHHOM BuAe NyTeM pernctpaunm 6a3 gaHHbIxX (nakeToB) 6€3 NPMCBOEHUSA M PErMCTPaLUOHHOIO HOMEpa.

B peectp uvHAMBMAOYanbHOrO Yy4yeTa CeTeBbIX YAaneHHbIX [OKYMEHTOB BKMOYAOTCH OCHOBHbIE
XapaKTepucTukn 6asbl AaHHbIX (NakeTa): onnucaHue 6a3bl AaHHbIX (Ha3BaHWe, NPOM3BOAMUTENb, NnaTtdopmMa u (Unu)
afpec BXofa), CPOK OKOHYaHMs Npaea AoCTYNa, KONMYeCTBO HasBaHUiA, BXoAALLMX B 6a3y AaHHbIX (NakeT).

B konunyecTBo HasBaHWi BKMoYaeTcs 06LLee KONMYEeCTBO MOSNTHOTEKCTOBbLIX JOKYMEHTOB (KHWF, >KypHaros,
raseT, MaTeHTOB, CTAHZAPTOB W APYrMX AOKYMEHTOB, y4uTbiBaeMbix B OubnvoTeke). He BknioyatroTcs B 3TO
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KOMNMMYeCTBO OOKYMEHTbl, KOTOpble OObIMHO HE U3[alTCa OTAENbHO B MeyaTHOM dpopmarte, Takue kak npodunum
KOMMNaHuK1, cTaTucTudeckne Tabnuubl, aHanuTMyeckne martepuanbsl mapkeTuHra. [ns 6a3 gaHHbIX (nakeToB), He
coaepxaLlmx NosTHOTEKCTOBbLIX JOKYMEHTOB, B PEKBM3UTE "Ha3BaHWe" NpoCcTaBNAeTCca eanHuLa.

4.5. lokymeHTbl, BKMoYaemble B oHA 6ubnuotekn, mapkmpytotca. MNpyn aToMm MOryT GbiTb MCMNOMb30BaHbI
LWITEMMNENW, KHWXKHblE 3HAaKW, WHOMBMAYanbHble LITPUMXOBbIE KOAbl, Apyrne Buabl MapKuMpoBkuM. OCHOBHbIE
TpeboBaHuWs, KOTOpble AOMKHbI cobnoaaTbCa MpUM MapKMpoBKE AOKYMEHTOB: OOO3HAyeHve NPUHaLNEXHOCTH,
3CcTeTuKa, 4ONrOBEYHOCTb MapKMPOBOYHOIO 3HAKa, COXPAHHOCTb TEKCTA UMW APYron 3HaKoBOW MHOpMaLU.

4.6. Ha pokymeHTax, sIBMSIIOWNXCA MPUNOXKEHWEM K OCHOBHOMY HOCUTEMIO U €ro HeOTbEMIIEMOMW 4acTblo,
NPOCTaBMSATCA Te e PEKBU3NTLI, YTO M HA OCHOBHOM JOKYMEHTE.

4.7. aﬂeKTpOHHble ceTeBble JIOKallbHble [OOKYMEHTbl W 3JIEKTPOHHbIE CeTeBble YyaalieHHble OOKYMEHTDI
I/IﬂeHTI/I(bI/ILWIpyIOTCﬂ cneunanbHbIMU NporpaMMHbIMK CpeacTBaMu.

4.8. Ha npuHATbIX MNEPBUYHBLIX YYETHbIX [OKYMEHTax MpOoM3BOAUTCS 3anuncb, MOATBEPXKAAoWas, YTO
MOCTYNUBLUME OOKYMEHTbI NPUHATbI B GUONNOTEYHbIN POHA Kak B 06beKT 0co60 LIEHHOro ABMXXMMOIO MMYyLLECTBa
(oanee - OUOW) unu kak B 06bEKT MHOTO OBXMMOIO MMYLLECTBA.

4.9. TepBuYHbIE y4eTHbIE AOKYMEHTHI, NoATBEPXKAAOLWME PaKT NOCTYNNeHWs1, NepeaatTcsa B Byxranteputo
ONs BKITIOYEHNS B y4eT bubnnotedHoro goHaa.

4.10. ExekBapTanbHO, npu ycrnoBun usmeHeHuss coctasa OUOW, ceegeHms o6 obwem konvyecTse K
CTOMMOCTW OOKYMEHTOB, BKIHOYEHHbIX B cOCTaB BuMGnmnoteyHoro coHaa Kak o6beKkT 0cobo LeHHOro ABWXMMOrO
MMyLLECTBa, NepeaaloTcs yypeanTento.

V. YyeT BbIObITUA 1OKYMEHTOB U3 B1bnmMoTe4Horo poHaa

JokyMeHTbl BblObIBalOT M3 BubnunoteyHoro doHaa B CBA3U C PU3MYECKOW yTPaToW MMAM YacTUYHOM Nnbo
MOMHOW yTpaTon NOTPebnTenbCkMX CBOMCTB. BbiObiBatowWme AOKYMEHTbI MCKMYaoTea u3 6ubnmoTeyHoro choHaa u
CMMCbIBAOTCA C BO3MOXHOCTBK nocreaywollern 06e3Bo3mesgHor nepefaym B gpyrue 6mbnuotekm nubo
peanu3auun.

5.1. UcknioyeHne AOKYMEHTOB U3 6ubnmoTeyHoro choHAa gonyckaeTcs Mo Crieaylwum npuynHam: ytpara,
BETXOCTb, AEEKTHOCTb, YCTAPENOCTb N0 COAEPKAHMIO, HENPOMUIBHOCTD.

HenpodunbHOCTb JOKYMEHTOB yCcTaHaBNMBaeTCs Ha ocHoBe [podunsi KOMMNNEKTOBaHMS POHAA MU MHOTO
HOPMaTMBHOrO OOKYMEHTa, YTBEpXOaeMoro pykoogutenem o6ubnuoteku. Mo npuyvHe HenpounbHOCTU MOryT
ncknoyatbcsl U3 oHAA [OOKYMEHTbI, HEe KOMMIEKTyeMble OMONMoTekon (MpM OTKa3e OT KOMMIEKTOBAHUS
OTAENbHbLIX KaTeropuin [OKYMEHTOB), W3NULWIHEe Ay6neTHble 3K3emnnsipbl, 3aMeHeHHble 6Gonee nonHbIMKM MO
CoAepXaHuio, NyYLINMK MO0 0POPMIEHNIO, (DUBNYECKOMY COCTOSIHUIO U3AaHUSIMU; MO UCTEHEHUWN CPOKa XpaHeHUs
[OKYMEHTOB, MpPW HWU3KOM YPOBHE YMUTATENbCKOr0 Cnpoca, NpW HECOOTBETCTBMM 3MEKTPOHHBLIX [OKYMEHTOB
TEXHUYECKOMY U NporpaMMHOMY obecneyeHnto GubnuoTeku.

5.1.1. MWcknioyeHne [JOKYMEHTOB MO MNpuYMHaM YCTapenoctu Mo CcoAepXaHuio, HenpogunbHOCTM
(manocnpawmBaemMble), a Takke Mo NpUYNMHaM BETXOCTU U OedEeKTHOCTU He AOMyCKaeTCs MO OTHOLUEHWUK K
€[MHCTBEHHbIM 3K3eMMnsipam AOKYMEHTOB NMOCTOSHHOIO (6eCCPOYHOr0) XpaHeHUs.

5.1.2. UckntoyeHne OOKYMEHTOB, OTHECEHHbIX K KHWXHbIM NMaMATHUKaM, OOMYyCKaeTCA TOJIbKO MO npuynHe
yTpaTbl NMpn yCrnoBun OTpaxxeHnd VIH(*)OpMaLI,I/II/I O KHXXHOM NaMATHUKE B PeeCTpe KHWXXHbBIX NaMATHUKOB.

5.2. BblbbITME OOKYMEHTOB M3 BGmGnmMoTeyHoro doHaga odopmnsdeTcsa AKTOM O CNMCAHWU WUCKMOYEHHbIX
obbekToB 6ubnmnotevHoro doHaa (ganee - AKT o cnucaHmmn) no copme (kog no OKY[ 0504144), ytBepKgeHHON
npukasom MunuctepcTBa domHaHcoB Poccuiickon ®egepauun ot 30 mapta 2015 1. N 52H "O6 yTBepxaeHun opm
NEPBUYHBLIX YY4ETHBLIX JOKYMEHTOB U PEMMCTPOB BYXranTepckoro ydeta, NpUMeHsSIEMbIX OpraHaMu rocyaapcTBEHHOM
BNactTn (rocygapCTBEHHbIMW OpraHamu), opraHamu MEeCTHOro CaMOyrnpaBfieHUs, opraHamu ynpasneHusi
rocy4apCTBEHHbIMN BHEDHIKETHLIMU  (POHOAMK, TOCYAAPCTBEHHLIMU (MYHULMNAMNBHBIMW)  YYPEXOEHUAMU, U
MeToamnuyeckux ykaszaHunM MO WX nNpuMeHeHuw" (3apeructpupoBaH B MuHucTepcTBe toctuuumn Poccuinckom
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depepaummn 2 wuwoHa 2015 r., peructpaunoHHein N 37519, oduumanbHbIn MHTEPHET-NopTan npaBoOBON
nHcpopmaumm http://www.pravo.gov.ru, 8 uoHa 2015 r. N 0001201506080020), ¢ nameHeHUsIMWU, BHECEHHbLIMMU
npukasom MuHuctepctBa ¢uHaHcoB Poccuiickon ®epepauun ot 16 Hoabps 2016 r. N 209H (3apernctpmpoBaH B
MwuHuctepcTBe toctuumnn Poccuiickon eagepauun 15 aekabpsa 2016 r., pernctpaumoHHbii N 44741, odpunumanbHbIn
WHTEpHEeT-NopTan npaBoBon nHcdopmaumm http://www.pravo.gov.ru, 19 gekabps 2016 r., N 0001201612190019).
(n. 5.2 B pea. Mpukasza MuHkynbTypbl Poccum ot 02.02.2017 N 115)

5.3. K AKTy 0 cnucaHuy npunaraeTcs CMMCOK Ha WCKMYeHne obbekToB BrnbnvoTteyHoro cdoHaa (oanee -
CMMCOK), KOTOPbLIA BKMOYaeT crnefylline CBeAeHUs: PermcTpauuoHHbIN HOMEpP U NP XpaHeHUst OOKYMEHTa,
KpaTkoe Oubnuorpadmyeckoe onucaHve, LeHy AOKYMeHTa, 3adMKCMPOBaHHYO B perncrpe WHAMBUAYanbHOro
yyeTa OOKYMEHTOB, KO3(PULMEHT nepeoLeHku, LeHy Mnocne nepeoueHkn u obLuyld CTOMMOCTb WUCKNIOYaeMbIX
OOKYMEHTOB.

[na nevyaTHbIX JOKYMEHTOB BPEMEHHOIO XpaHeHWs A0NYyCKaeTCsl 3aMeHa Crmcka KHKHbIMU (hopMyrsipamMu.

Ins 0OKyMeHTOB, 06paboTaHHbIX rpynnoBbIM (YNPOLEHHbIM) criocobom, BMECTO ChUcKa AaeTcs nepeyeHb
PErncTpaLmoHHbIX HOMEPOB, BUA UCKMOYaeMbIX U34aHWIA, UX KOMUYECTBO.

5.4. K AkTy 0 cnucaHuu no npuyvHe yTpaTtbl U CMIUCKY NpunaraTcs AOKYMEHTbl, NOATBEPXAAOWMUe yTpaTy
(nosicHMTenbHas 3anuncka, B criydyae Kpaxku Uiy XULLEHWS - NMPOTOKOJS1, aKT, 3aKIioYeHne YNoTHOMOYEHHbIX OpraHoB,
npy Bo3MeLLeHUN yliepba - huHaAHCOBbLIN JOKYMEHT O BO3MeLLeHU yulep6a).

BoameleHne uutatensmm yuwepba gonyckaeTrcs B popMe 3aMeHbl YTEPSIHHOTO [JOKYMEHTa paBHOLEHHbIM
nmMbo nyTem AeHEeXHOW komneHcauun. Mpu npueme AeHer oT yuTaTener B3aMeH YTEPsiHHbIX KHUM Unu Opyrux
[OKYMEHTOB COCTaBMSIeTCA NPUXOAHBIN OpAep, U YATATENIO BblAAETCA KBUTAHLMS YCTaHOBMNEHHOro obpasua.

5.5. MNpu Bo3MmelleHUN unuTaTenem yulepba CTOMMOCTb YTpPayeHHbIX [AOKYMEHTOB YCTaHaBnMBaeTCs
3KCMNEepTHOWN KOMUCCHEN MO OLEeHKE AOKYMEHTOB, HasHa4YeHHOW NpMKasom pykoBoauTens bubnuoTeku.

Mpy yTepe WU XWLLEHWN LEHHbIX W PedKkUX KHWUr ANs onpedeneHnss UX CTOMMOCTM KOMUCCUSI MOXEeT
npuBrnekaTb K CcBoeil paboTe COOTBETCTBYWOLUMX 3KCMNEpToB, a Takke WCMonb3oBaTb MaTepuansi
Hay4YHO-MeTOANYECKMX LIEHTPOB, KHIDKHBIX ayKLUMOHOB M sipMapok. B aTux cryyasix onpegeneHne npuUYMHEHHOro
ylep6a npeaenbHbIMU K03dhULIMEHTaMKN KPaTHOCTU HE OrpaHNYNBaETCS.

5.6. AKT 0 cnucaHuu no OAHOW W3 MPWUYWH, yKa3aHHbIX B M. 5.1, ¢ NPUMNOXEHHBLIM CMUCKOM MoAnucbIBaeTCs
npegcejaTenemM UM YneHaMuM KOMMUCCMM MO CNucaHu o6bekToB OmbnuoteyHoro doHda, yTBEpXOaeTcs
pyKOBOAUTENEM YUPEXOEHUSI.

5.7. lNMocne yTtBepxaeHus AKTa O CMMCaHMM OCYLLECTBIAITCA MEPONpUATUS No nepepacnpeneneHno n
peanusaunm cnmcaHHbIX 06bekToB 6ubnmoTeyHoro oHaa.

5.7.1. CnucaHHble O0ObEKTbl, WCKMOYEHHbIe K3 OuMbnmMotedyHoro doHaa no npuYMHaM BETXOCTH,
OedeKTHOCTW, YyCTapenocT No CoAepXaHuo, MOryT nepegaBaTbCcd Ha 6e3BO3ME3OHON OCHOBE HOPUAUYECKUM U
dpusmnyeckum nuuam. HeBocTpeboBaHHble B TeyeHMEe LWEeCTU MecsaueB C AaTbl CMUCaHUS OOKYMEHTbl MOryT
HaNpPaBnATLCS B MYHKTbl BTOPUYHOIO ChIpbA.

(nn. 5.7.1 B pea. MNpukasa MuHkyneTypbl Poccun ot 02.02.2017 N 115)

5.7.2. CnucaHHble OObEKTbl, WUCKMIOYEHHble M3 OGMONMOoTeYHoro oHaa Mo MNpuUYMHE HenpPodUbHOCTH,
nepeaarTcs No pelieHnto Gnbnuotekn B 0OMeHHbIM OoHA B Lensax AanbHenwen nepegavm Ha 6e3B03Me3aHOMN
OCHOBE HEKOMMEPYECKMM, a TakKe roCygapCTBEHHbIM KOMMEPYECKUM OpraHusaumsMm unu gns peanvsauuu
opuandeckum n gusnyeckum nuuam. HesoctpeboBaHHblE UM Hepeanu3oBaHHbIE B TEYEHWE LIECTN MECSILEB C
OaTtbl CNCaHNsl OKYMEHTbI MOTYyT nepefaBaTbCcs Ha 0€3B03MEe34HOM OCHOBE HOPUONYECKUM U PU3NYECKUM NNLIAM
nmnbo HanpaBNATLCS B MYHKTbl BTOPUYHOIO ChIPbS.

(nn. 5.7.2 B pea. MNpukasa MuHkyneTypbl Poccun ot 02.02.2017 N 115)

5.7.3. Tpyn OTCYTCTBMM MYHKTOB BTOPUYHOIO Cbipbs WNM B Chny4asx, Korga caava [OOKYMEHTOB Ha
nepepaboTKy 3KOHOMUYECKM HelenecoobpasHa, COTPYOHWMKM GUBMMOTEKN YHUYTOXKAKOT UCKMIOYEHHbIe W3
6ubnvoTeyHoro (oHOa [OOKYMEHTbl B chneuuanbHO OTBEAEeHHOM AN 3TUX Lenei MecTe B MPUCYTCTBUK
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YMOMHOMOYEHHbIX ydpeauTenem nuu, KOTOpble COCTaBNAT akT 00 YHWMYTOXEHMM ChncaHHbIX OOBLEKTOB
6mbnuoTteyvHoro doHaa.

B AkTe 0 cnucaHumM OTpaxkarTcsa HauMeHoBaHWMe, HOMep M JaTa AOKYMeHTa, NMOATBEPXAaloLwwero pellueHme
OMbnnoTekn O nepepade cnMcaHHbIX 06bekToB OMOGMMOTEYHOro ¢oHAa B OOMEHHbI (QOHAO, OOKYMEHTa,
noaTBEPXXAAKLWEro peleHne 6mbnuotekm o peanusaumm CnMcaHHbIX OO0BLEKTOB OMbNMoTevyHoro doHaa
OPUONYECKMM U (PU3MYECKMM NMUaM, OOKYMEHTa, noATBepXAawlwero peweHne 6ubnuoTeku o nepepade Ha
6e3B03Me3HON OCHOBE CMMCaHHbIX 0OBbEKTOB OMBMNMOTEYHOro doHaa HPUAMYECKUM U (DUSNYECKUM nuuam,
OOKyMeHTa, MOoATBepXaalLwero akt caadm cnmcaHHbiX 06beKToB BubnmoTevHoro dpoHaa B NYHKT BTOPUYHOIO
Cblpbsi, UM akTa 06 YHUYTOXEHMM CMMCaHHbIX 00BEKTOB BMBNMOoTeYHoro ¢oHaa. Bbllweyka3aHHble OOKYMEHTbI
npunaratTcs K AKTY O CNMCaHUM CO CMUCKOM OOBEKTOB, UCKIMIOYEHHbIX N3 BbnunoteyHoro goHaa.

UcknioueHHble 13 6ubnmoTeyvHbIX (POHAOB MUKPOOPMbI Ha ranoreHngocepebpsHon nneHke noanexar
cAade kak cepebpocopepxalume oTxo4bl B COOTBETCTBMU C 3akoHoAaTenbCcTBoM Poccurickon ®eaepaunn.
(n. 5.7.3 BBegeH MNpukazom MuHkynbTypbl Poccumn ot 02.02.2017 N 115)

5.8. lNocne 3aBeplleHNss MeponNpUATUA, NPeayCMOTPEHHbIX AKTOM O CMMCaHMM MWCKITHOYEHHbLIX OOBLEKTOB
6mbnmoTteyvHoro ¢poHaa, NepsBbI 3Kk3eMnnsap AKTa O CMMCaHMM CO CMMCKOM W OOKYMEHTOM, NOoATBEpXAatoLimMm
BbIObITUE, NepefaeTca B Gyxranteputo, BTOPOM 3K3EMMMSp OCTaeTCsl B NOAPa3LeneHnn, OCyLLECTBAIOWEM yyeT
6mbnmoTteyvHoro doHaa.

Ha ocHoBaHMM AKTa O CNUCaAHUM MCKIOYEHHbIX 0O0BbekToB OMBIMOTEYHOro CpOH,CI,a 6mbnnoTteyvHoe
nogpasaeneHune n 6yxranTepV|;| BHOCAT U3MEeHeHNA B COOTBETCTBYOLNE YHEeTHble JOKYMEHTbI.

5.9. AKTbl O CNMCaHUU PErMCTPUPYIOTCA B KHWUre CyMMapHoro yyeta tubnuortevHoro doHga (Mnv gapyrom
BMOE perncTpa CyMMapHOro yyeTa BblObITUSS AOKYMEHTOB, MPUHATOM B BmbnunoTeke).

5.10. B peructpauMoHHON KHWre (MNW OpyroMm BuAe perncTpa UHAUBMAyanbHOro y4veta [OOKYMEHTOB,
npuHATOM B 6MBnMoTeke) npocTtaBnseTca HOMep 1 gata AKTa O cnvcaHuw.

5.11. Bce ucknioyaemble 13 doHga 6GbnnoTekn QOKYMEHTbl (KHUMM, XypHanbl, Apyrne Buabl AOKYMEHTOB)
AOIMKHbl ObITb COOTBETCTBYHOLWMM 06pa3oM odopMIMeHbI: crneumanbHblM LWTeMNeneM AOMKHbl ObiTb NoralleHb
LWTaMnbl GUGnMoTeKm.

5.12. OneKkTpoHHble CceTeBble moKanbHble [OKYMEHTbl YOanslTCs M3 3NEKTPOHHOW 6ubnuotekn Ha
OCHOBaHUM AKTa O CNUCaHWUM C yKa3aHWeM MpPUYMHBbI UCKMoYeHns. HanmeHoBaHWe, HOMep 1 AaTa akTa BBOAATCS B
6a3y faHHbIX B KA4YeCcTBe MeTaMHOpMaLum K COOTBETCTBYIOLLEMY JAOKYMEHTY.

Ha ocHOBaHWM BBEAEHHbIX CBEAEHMI MPOrpaMMHbIM CrocoboM dhopmMupyeTcsa nepedeHb AKTOB O CNMCaHWK
(peectp cymmapHOro yyeta BbIObITUS CETEBbIX JIOKanbHbIX AOKYMEHTOB) WM MepeyeHb CNUCaHHbIX OOBLEKTOB
3MeKTPOHHOW G1bnnoTekn (peecTp NHANBUAYaANbHOIO yyeTa BbiObITUS CETEBbIX NMOKamnbHbIX 4OKYMEHTOB).

5.13. BbIObITUE 3MEKTPOHHLIX CETEBbIX YOaANeHHbIX [OKYMEHTOB He odopmnsieTcs cneyunanbHbiM
OokymeHTOM. [loaTBepXaeHnem BbIObITUS SBMSETCA WCTEYEHME Cpoka [OEencTBUst [OKyMeHTa (goroBopa,
KOHTpakTa, NUUEH3MOHHOro cornaiwleHnsi), oOpMIEHHOIO Ha MpaBO OOCTyna K onpeaerieHHon Gase AaHHbIX
(nakeTy) ceTeBbIX AOKYMEHTOB, U OTCYTCTBUE JOrOBOPA, KOHTPaKTa, JIMLLEH3NOHHOTO cornatleHms, ohOpMIEHHOrO
Ha HOBbIV CPOK.

5.14. ExekBapTanbHO, Npu ycrnoBuuM u3meHeHust cocTaBa OLOW, obwwme cBegeHuss o KonmyecTBe W
CTOMMOCTU [JOKYMEHTOB, CMMUCAHHbIX U3 OuGnMoTevyHoro doHaa Kak obbekTa 0cobO0 LIEHHOro OBWXUMOIO
UMYLLECTBa, C YKa3aHMeM nepeyvHss AKTOB O CMUCAHUKW, MNPUYMH W HanpaBfeHUn BbIObITUS [OOKYMEHTOB,
npeacTaBnsTcs yupeauTento. KonmyecTBo BbIObIBAKOLNX JOKYMEHTOB HE AOJMKHO MPEBbILLATb KONMNYECTBA BHOBb
NoCTynawLWmx JOKYMEHTOB B G1ubnnoTeyHbli hoHA.

VI. Y4yeT ntoro ABmxeHust bubnmoTtevHoro poHaa

6.1. Itorn gBuxeHust hOHAOB NOABOAATCS B KHUIEe CYyMMapHOro ydeta oubnmoteyHoro dooHaa (Mnm gpyrom
perncTpe CyMmMapHoOro ydeta, NpMHATOM B BMOBNMoTeKke) Ha OCHOBAHUW AaHHbBIX CYMMapHOro y4eta O NnocTynieHun
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1 BbIObITUN OOKYMEHTOB.

MToroBble gaHHbIe UMEKT yeTbipe obda3aTenbHbIX MoKasaTens: COCTOANO Ha Havano roaa, nocTynuno 3a
rod, BblGbINO 3a rod, COCTOUT Ha KOHeL, roga.

WTtoroBble AaHHble MO 3MEKTPOHHbIM CETEBbIM YyAaneHHbIM OOKYMEeHTaM MpPeACTaBnsTCA cneaylowmmm
nokasaTensMy y4YeTHbIX €AMHUL: COCTOSINI0 Ha Hadvano roga, o)opMieHO B AOCTYyN B TeYeHMe roga, AOCTyn
npekpalleH B Te4YeHne roga, CoOCTOMT Ha KOHel, roaa.

6.2. CBegeHust 06 UTOroBbIX AaHHbIX PUKCUPYIOTCS B hOpMeE rocyaapCTBEHHOM CTaTUCTUYECKOM OTYETHOCTHU
1 NpeacTaBnsaoTCs ANs uenen rocyqapCTBEHHON CTaTUCTUYECKON OTYETHOCTN.

WNToroeble gaHHble 06 06MeHHOM doHAe He BKoYaloTca B obLwme nokasarenu 6ubnmoteyHoro oHAaa.
VII. MNMpoBepka Hannunsa AoKyMmeHToB 6ubnuoTteyHoro choHaa

7.1. MNpoBepka Hanuyus OOKyMeHTOB GubGnmoTeyHoro doHAda (Oanee - npoeepka ¢oHAa) NpPou3BoaAUTCS B
06s13aTeNbHOM MNopsiaKe:

Npwn BbIABITIEHNN (*)aKTOB XULEHNA, 3noyn0Tpe6neH|/|;| nnn nop4un AOKYMEHTOB,

B crnyd4ae cTuxuriHoro 6eAcTBus, noxapa WAM  ApYrMX  YpesBbldanHbIX  CUTYauui, BbI3BaHHbIX
3KCTpeMarnbHbIMU YCIIOBUSIMU;

npwn peopraHn3auunmn nnun nnkBnagaumm 6mbnnoTekn.

[na npoBegeHUss NPOBEPOK PYKOBOAUTENEM OpraHu3auuM HaszHavyaeTcs KOMWUCCUS, B COCTaB KOMUCCUK
[OIDKEH BXOAMTb NpeacTaBuTenb byxrantepum.

7.2. lpoBepka choHAa B NraHOBOM MOPsiiKe OCYLLECTBSAETCS B Cneayowmne Cpoku:

OOKYMEHThI, MetoLne B 0OPMIIEHNIN AparoLeHHbIe MeTansbl U (Mnn) gparoueHHbIe KaMHWU, - €XXKEr0aHO;
doHA peaKknx uU LLeHHbIX KHUM - OOWH pa3 B 5 neT;

doHabl GubnunoTek Ao 50 ThicAY YYETHBIX €AMHUL - OOUH pa3 B 5 ner;

doHabl Gnbnuotek ot 50 Ao 200 ThICAY YYETHBIX EQUHWUL, - OAMH pa3 B 7 feET;

doHabl 6ubnunoTek oT 200 ThicsAY A0 1 MUNNIMOHA YYETHBIX €AMHUL, - oauH pa3 B 10 nerT;

doHabl Gnbnuotek ot 1 Ao 10 MUNNIMOHOB YYETHBIX €AUHUL, - 0aWH pa3 B 15 ner;

doHabl 6nbnunoTek oT 10 o 20 MUMIMOHOB YYETHBIX €AMHUL, - oguH pa3 B 20 ner;

doHabl 6nbnunoTek cebiwe 20 MUINIIMOHOB YYETHBLIX eOUHUL, - 1 MUNIIMOH 3K3EMMIAPOB B rog,.

MnaHoBas nposepka oHAa GUBMMOTEKN MOXET OCYLLECTBMATLCA MO3TAMHO B COOTBETCTBMM C rpadomKkom
NnpoBeAeHUsi NPOBEpPKM BCero hoHaa N ero YacTu (B TOM YKCHe PedKuX U LLeHHbIX KHUT) ¢ onpeaeneHnemM CpoKkoB
1 KonuyecTsa nnaHupyemoro obbema paboThl.

7.3. I'IpOBepKa QNIEKTPOHHbIX CeTeBbIX IOKalibHbIX OOKYMEHTOB OCYLLEeCTBIAeTCA NOo KOJMM4YeCTBEeHHbIM
nokasarenam, a TakkKe Nno KOHTPOJibHbIM CyMMaM, No3BOSIALLNM BbIABUTb N3BMEHEHUNA B JOKYMEHTE.

MpoBepka AOCTYMHOCTU 3MNEKTPOHHbIX CETEBbLIX YAaneHHbIX JOKYMEHTOB OCYLLECTBMNAETCA C agpecoB BXoaa,
yKasaHHbIX B pEFMCTPE MHAMBUAYaNbHOrO yyeTa.

7.4. Mpoeepka Bcero hoHaa UM ero YacTu 3aBepLuaeTcsl COCTaBNeHMEM akTa O pesyrbTaTax NpoBeaeHUs
MPOBEPKM HanuWuusi LOKYMEHTOB 6ubrnmoTeyHoro ¢oHAa W TMPUIIOKEHWEM K HeMy Crvcka [OKYMEHTOB,
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Mpuka3 MuHkynbTypbl Poccum ot 08.10.2012 N 1077
(pen. ot 02.02.2017)
"O6 yTBeEpxAeHUM Mopsaka yyeTa AOKYMEHTOB, BXOASLUMX B...

[JokymeHT npepoctasneH KoHcynbTaHTI0C
[aTta coxpaHeHus: 27.10.2020

OTCYTCTBYIOLLMX MO HEYCTAHOBIEHHON NPUYMHE.

B akte uKcupyloTca CBeOeHUS O KONMYecTBe AOKYMEHTOB GubnvoTevHoro doHaa NO AaHHbIM YyeTa;
OOKYMEHTOB, MMEIOLLUXCS B HANNYUN; AOKYMEHTOB, OTCYTCTBYHOLUMX B 6MBNMoTedHoM hoHAEe No HEYCTaHOBIIEHHON
npuyvHe. B akTe Takke ykasbiBalOTCA HOMEp M faTa akta O MpoBeAeHUW npeaplaylien npoBepkn. AKT C
MPUIOXEHWEM  CMMCKA [OKYMEHTOB, OTCYTCTBYHOLMX MO HEYCTaHOBMEHHOW MpU4YMHEe, MOANUCLIBAETCS
npegcegaTenemM v YneHaMmm KOMUCCUY U YTBEPXKOAETCS PYKOBOAUTENEM YUYPEXAEHUS.

7.5. MMpu BbisSiBNEHMM B npoLecce MNpOBeEPKM (DOHAA OTCYTCTBYHOLUMX [OOKYMEHTOB W HEBO3MOXHOCTU
YCTaHOBMEHUS BUHOBHBLIX fML, YObITKM MO HeJocTadaM ChvChIBAlOTCS B COOTBETCTBMM C  OEWCTBYHOLLMM
3aKOHOAATENbCTBOM.

VIII. JenonponsBoAcTBO B OpraHu3aumm yvyeta
©61bnmoTeyvHoro ooHaa

8.1. OpraHuzaunsa paboTbl C JOKYMeHTaMu No y4eTy 6ubnmnoTeyHoro ooHAa ocyLecTBsieTcs No npaBunamM
BeeHus Aenonpon3BoacTsa.

8.2. Cpokn xpaHeHuns1 JOKYMEHTOB YCTaHaBNUBAKOTCS B COOTBETCTBUU € [pukazom MuHuCTepcTBa KynbTypbl
Poccuiickon ®epepaumm ot 25.08.2010 N 558 06 ytBepxaeHun "TlepeyHsi TUMOBLIX YNpPaBlieHYECKUX apXUBHbIX
OOKYMEHTOB, 0Opasylomuxca B Mpouecce LeATENbHOCTM [OCYAapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO
camoynpasrfieHNsa 1 opraHn3auuni, ¢ ykasaHMeM CPOKOB XpaHeHus", 3apernctpmpoBaHHbiM MuHioctom Poccuinckon
depepauymm 08.09.2010, N 18380.

8.2.1. NocTosHHO, A0 NUKBMAAUNM BUBNMOTEKN, XPaHATCSA PErucTpbl MHAMBMAYANbHOMO 1 CyMMapHOro yyeta
OOKYMeHTOB 6ubnuoteyHoro doHaa (permcTpaumoHHbIE KHWUMM, WHBEHTapHbIE KHUMM, KHUIM CYMMapHOro yyeTa,
y4YeTHbIN KaTanor, Tonorpadnyeckme onmucu u katanorm).

8.2.2. B TeueHune gecstn neT XpaHaTcs AKTbl O CMUCAHUKN UCKITOYEHHBLIX 06 bekToB BUBNMOTEYHOrO hoHAA U
aKkTbl 0 Npueme-nepefade cnncaHHbIX 00bLEKTOB BMBIMOTEUHOro hoHaa.

8.2.3. B TeyeHMe NATU NET XpPaHATCA NepBUYHbIE y4YeTHble OOKYMEHTbl, nogTBepKgatowwme nocTynneHne
AOKYMEHTOB B BMBnnoTeyHbIn boHA (HaknagHble, akTbl O NPUeMe, akTbl Coavyn-npuemMKkm).

8.2.4. [lo okoH4YaHuA ouyepenHOW MPOBEPKM POHAA XPAHATCS aKkTbl O pesynbTaTax NpoBefeHUs MpoBEPKU
HanMunsi OKyMeEHTOB OMGnMoTeyHoro poHaa.
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